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1. Introduction
1.1 Purpose: 
1.1.1 Job related fatalities that occur within 30 days of a work related incident shall be reported to the North Carolina Department of Labor within eight (8) hours of finding out about the incident.  For any inpatient hospitalization of one or more employees, any work related amputation, and any work related losses of an eye, which are recordable occupational injuries or illnesses as defined in 29 CFR 1904.12 shall be reported by employers within 24 hours.    In the case of a fatality, similar notification shall also be made to the Office of State Personnel.
2. Responsibilities
2.1 Any member of management who is made aware of an incident that meets the above stated criteria shall immediately advise the Office of Environmental Health and Safety (EH&S).  EH&S will provide the necessary information to the North Carolina department of Labor, Occupational Safety and Health Division and the Office of State Personnel as required.

3. Procedures

3.1 Reporting Procedures:

3.1.1 Management will contact EH&S at 328-6166.  For other than normal business hours, EH&S personnel can be reached through ECU Police at 328-6150.  The ECU Police will contact with the first available EH&S staff member listed on the EH&S Emergency Call-back system.
3.1.2 EH&S will collect the following information:
3.1.2.1 Location and time of incident.
3.1.2.2 Number of fatalities or hospitalized personnel.
3.1.2.3 Contact person and phone number.
3.1.2.4 Brief description of the incident.
3.1.3 EH&S will contact, during normal business hours, the North Carolina Department of Labor, Occupational Safety and Health Division (NC OSH) at 1-800-522-6762.  For all other hours, the Capital Police will be contacted at 919-733-4646.
3.1.4 Advise that a work related fatality, a work related amputation, work related loss of an eye, or work related inpatient hospitalization involving one (1) or more workers is being reported.  A request will be made to speak to the appropriate individual.  

3.1.5 The following information is required to be provided to NC OSH:

3.1.5.1 Name of the establishment.

3.1.5.2 Location and time of the incident.

3.1.5.3 Type of reportable event (e.g. fatality, inpatient hospitalization, amputation or loss of an eye).

3.1.5.4 Number of employees who suffered the event.

3.1.5.5 Names of the employees who suffered the event.

3.1.5.6 The contact person, who is the individual from EH&S providing this information.
3.1.5.7 Brief description of the incident. 
3.1.6 EH&S will record the name of the person taking the information and the time the information is given.
3.1.7 EH&S, within ten (10) working days, will provide a follow up written report detailing this information to the North Carolina Department of Labor, OSH Division.  As soon as possible after a fatality, EH&S will contact the Office of State Personnel at 919-733-6316 and provide the following information:
3.1.7.1 Name, address and social security number of deceased employee.
3.1.7.2 Names and ages of surviving members of deceased employee’s family.
3.1.7.3 Location and time of the incident.
3.1.7.4 Brief description of the incident.
3.1.8 Upon receipt of the appropriate death notification forms from the Office of State Personnel, EH&S will begin completing the forms and return them to the Office of State Personnel as soon as possible.

3.2 Exceptions to Reporting Requirements:

3.2.1 Resulted from a motor vehicle accident on a public street or highway.  However, employers must report the event if it happened in a construction work zone.
3.2.2 Occurred on a commercial or public transportation system (e.g. airplane, subway, bus, ferry, streetcar, light rail, or train).
3.2.3 Occurred more than 30 days after the work related incident in the case of a fatality.
3.2.4 Occurred more than 24 hours after the work related incident in the case of an inpatient hospitalization, amputation, or loss of an eye.
3.2.5 Employers do not have to report an inpatient hospitalization if it was for diagnostic testing or observation only.  However, employers do have to report an inpatient hospitalization due to a heart attack, if the heart attack resulted from a work related incident.
4. Program Review
4.1 This document should be reviewed every 3 years or when changes have occurred.

